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Regulations and Fee Schedule for the Rental of Conference Rooms and Public
Spaces at the College of Law and Politics, National Chung Hsing University
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March 2, 2023—Amended by the College Affairs Meeting
115#3 7% 26p Buit € 3212 &
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This venue is exclusively reserved for lectures, meetings, and conferences. Departmental

courses, student organization activities, faculty members' personal functions, and extended-
duration events are not eligible for facility reservation.
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Priority order for complimentary use of this venue is as follows:
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The College organizes administrative meetings and academic events.
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Activities associated with the College's core curriculum
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Departments and research centers organize international exchange events within the
College.
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Events are organized by departments and centers within the college where departmental
venues are unavailable (justification required).
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Activities in support of university affairs.
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Events organized by the Social Sciences and Management Building Administrative
Committee or activities hosted by the College of Management
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All other uses not listed in the above complimentary categories shall be charged according to




these fee standards.
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Apphcatlons shall be submltted with supporting documentation, including, but not limited to,
an agenda, official announcements, and program details.
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The borrowing unit must apply at least 7 days before the event. If payment is required, please
pay the fees at the university's cashier's office within 3 days after the application is approved.
The payment receipt must be submitted to the college office for confirmation. Failure to do so

will result in forfeiture of the usage rights for that instance. No refunds will be issued for
payments already made.
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Time slots calculate the fee: Morning slot: 8:00-12:00, Afternoon slot: 13:00-17:00. For
overtime usage, an additional 30% of the venue fee for that time slot will be charged per hour.

Any period under 30 minutes will be counted as 30 minutes; any period exceeding 30 minutes
but less than one hour will be counted as one full hour.
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Please take good care of public property during use. After use, please clean the venue
(including removal of all decorations). The person in charge of the event venue should conduct

a handover inspection of the venue and equipment. Any damage must be compensated at full
replacement cost.
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When using the venue, the applying unit must comply with the policy regarding the promotion
and survey of the prohibition of Chinese-brand information and communication technology
products.
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Units interested in borrowing the meeting room should inspect the venue and inquire about
relevant equipment and facilities in advance to ensure they meet their requirements. Equipment
testing must be conducted 1-2 days before use to avoid software compatibility issues that might
affect usage. By applying, the unit is considered to have understood and agreed to the meeting
room's environment and equipment conditions and will conduct testing independently. In case

of force majeure, any disputes arising after application must be handled by the using unit; the
college office will not be held responsible.
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These fee standards shall be implemented upon approval by the College Affairs Meeting, and
the same procedure applies to any amendments.
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College Office Contact Information: Phone: 04-22840822; Email: clp@dragon.nchu.edu.tw
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Units wishing to rent the shared spaces in Rooms 517 and 518 must submit an
application to the College Office annually. Each unit may apply for no more than
one space. The rental period runs from January 1 to December 31. Applications
must be submitted between November 1 and 15 of the preceding year; results will
be announced by the end of November, and payment must be completed by De-
cember 15. If applications exceed available spaces, allocation will be determined
by lottery. If no internal units apply, the spaces will be opened to external units.
The rental term is one year in principle, and existing tenants may apply for one
renewal.
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Room 929 serves as a research room for visiting and exchange scholars from
abroad. Workstations are available exclusively to units within the College. Appli-
cations must be submitted at least two weeks prior to the intended rental date and
will be processed in order of application.

(= )517~518z 2 zFfe* R ied ZAAAEF * BHRITE - FEHI- & o
Rental fees for the shared spaces in Rooms 517 and 518 are charged at the listed
price per space and are to be paid once per year.
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The fee for Room 929 is NT$100 per person per day per workstation and must be
paid in full at once.
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Any modifications to the spatial layout (such as partitioning, installation of fume hoods,
or reconfiguration of utilities) must be applied for in advance and approved by the Man-
agement Committee. Within one week of the rental period's expiration, the space must
be restored to its original condition. All costs associated with modifications, renovations,
and restoration are the responsibility of the renting unit and the designated person-in-
charge.
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During the rental period, the renting unit or individual must cooperate with the College
Office when access to the space is required for purposes such as fire safety equipment
inspections. Upon expiration of the rental period, the space shall be reclaimed by the
College Office. For the shared spaces in Rooms 517 and 518, the College Office reserves
the right to terminate use and reclaim the space with three months' prior notice.
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The rental agreement shall be immediately terminated and the renting unit or individual
suspended from rental eligibility for one year if any of the following occurs:
(-)&EEFS -
Engagement in illegal activities.
) WToRIE AL LR B o
Acts that harm the public interest or public morals.
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Use of the space for purposes inconsistent with the stated intent.
(z) &R -
Unauthorized subletting.
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Actions that pose a risk to public safety.
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Failure to make payment within the deadline after receiving a notice of overdue
payment.
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Room 521 is reserved for program use.
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These fee regulations shall take effect upon approval by the College Affairs Meeting, and
any amendments shall follow the same procedure.

[In case of any dispute, the explanation should be based in the Chinese version. }
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Equipment
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04 ¢ (7 {474 ) Laptop (with Presentation Pointer) o % & 5.k
Wireless Microphone 043t 3% #% Video Equipment o# = Others
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Free of charge, responsible for venue care, equipment maintenance,
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Applicant Head of Applying Unit College Office Dean
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College of Law and Politics Public Space Rental Application Form
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Approved for Rental: Social Sciences Bldg. Room
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Approved for Use: No Charge.
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Request Denied. Reason for rejection:
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